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Area : Economica | Sistemes

Area leader: Jaume Marfa Sanchez

Group: Comptabilitat

Head of Group: Yolanda Lara

Position: S-2.1.B Administratiu /va - Comptable

Descripciod del lloc de treball /Description of the job position

Tramitacié de comandes / Order processing

Comptabilitzacio de factures / Invoice accounting

Reconciliacions pagaments-factures / Payment-invoice reconciliation

Apertura de proveidors / Supplier openings

Reclamacié de factures / Invoice claims

Pagaments de factures - comandes de proveidors / Payment of supplier invoices-orders
Confeccio de liquidacions de despeses / Preparation of expense statements

Requirements

Nivell d"anglés basic / Basic level of English

Coneixements amplis de comptabilitat financera: Pla de comptabilitat de Fundacions / Extensive
knowledge of financial accounting - General Chart of Accounts for Foundations

Essential:

Diplomatura

Experiéncia minima de 15 anys en comptabilitat de Proveidors i tramitacio de comandes / Minimum
15 years experience in supplier accounting and order processing.

Experiéncia minima de 3 anys en entitat de |’Administracié Publica de la Generalitat / Minimum
experience of 3 years in the Public Administration of the Generalitat de Catalunya.

Coneixements de comptabilitat publica (Generalitat) (equivaléncies Pla Comptable General — Pla
comptable Generalitat de Catalunya) / Knowledge of public accounting (Equivalences between the
accounts of the general accounting plan and the accounts of the Generalitat de Catalunya's
accounting plan).

Catala natiu / Native Catalan

Coneixements nivell alt i experiéncia del programa de comptabilitat SAP BUSINESS ONE / High level
knowledge and experience with Sap Business One accounting software.

Topics included in the exam:

Pla General de Comptabilitat: composicié del balan¢ i comptes de pérdues i guanys / General chart
of accounts: composition of balance sheet and income statement accounts

Pla General de comptabilitat de Fundacions / General Accounting Plan for Foundations
Macroeconomia, microeconomia i administracié d’empreses / Macroeconomics, microeconomics
and business administration

Equivaléncies pla comptable general — Administracié Generalitat / General Chart of Accounts and
Generalitat de Catalunya's accounting plan equivalences
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Fiscalitat avangada: impostos, confeccio, presentacio de les declaracions, tipus dIVA, tractament
d’importacions, etc / Advanced taxation: tax preparation, VAT rates, treatment of imports,
presentation of tax forms, etc.

Tractament d’actius: adquisicié, amortitzacions, baixes, etc. / Treatment of fixed assets: acquisition,
depreciation, disposal, etc.

Calcul de periode mitja de pagament i pendent de pagament / Calculation of the average payment
period and pending payment

Calcul del romanent de Tresoreria / Calculation of cash flow

Proposed Jury:

President/Presidency | Titular | Yolanda Lara Bejar

Vocal 1 Titular | Jaume Marfa Sanchez

Vocal 2 Titular | Horacio Estevez

More information about the selection process in/ Mes informacid del procés de seleccié:

CALL AND REGULATORY BASES OF THE SELECTION PROCESS BY COMPETITION FOR THE
RECRUITMENT OF LABOR PERSONNEL 2022/ CONVOCATORIA | BASES REGULADORES DEL PROCES
DE SELECCIO PER A LA CONTRACTACIO DE PERSONAL LABORAL 2022



